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Schedule Of Findings

1. Staff Mix Reports Should Be Accurate

We reviewed staff mix (experience and education) data reported to the Superintendent of
Public Instruction (SPI) for certificated personnel employed by Steilacoom Historical
School District for the 1992-93 school year.  In our sample of data reported for 13
individuals we found the following errors or deficiencies:

a. One teacher's reported education credits were overstated by two quarter hours.

b. One teacher's college degree was supported only by a photocopy of an official
transcript.

c. For one teacher, 3.6 years of experience claimed was not supported by employer
verifications.

d. One teacher's degree and 28 subsequent credit hours were supported only by
photocopies of transcripts.

e. One teacher's academic credit for a 5-hour class was supported only by a grade
slip.

Washington Administrative Code (WAC) 392-121-280 states in part:

School districts shall have documentation on file and available for
review which substantiates each certificated employee's placement on
the state-wide salary allocation schedule . . . Districts shall document
academic credits by having on file an official transcript or letter from the
institution granting the credits . . . Districts shall document years of
experience . . . on letters or any other documents which provide
evidence of employment . . . .

There is no financial effect on either the district or the individual teachers as a result of the
errors and deficiencies indicated above.  However, the district's system for recording and
reporting certificated employee education and experience did not prevent or detect these
errors and deficiencies.

We recommend the district correct the errors and deficiencies noted above.  We further
recommend the district improve its system for documenting and reporting certificated
employee education and experience in order to ensure compliance with the Washington
Administrative Code.



2. The District Should Comply With Superintendent of Public Instruction (SPI) Instructions
In Recording And Reporting School Bus Ridership Data

Annually, during October, school districts are required to record and report school bus
ridership information to the SPI on a report titled "School Bus Route Log."  We examined
Steilacoom Historical School District's School Bus Route Logs for the 1992-93 school
year.  We noted data reported was originally recorded on the forms by the district's
transportation manager.

The SPI instructions for completion of the School Bus Route Log forms states:

. . . daily counts of students boarding buses shall be recorded by school
bus drivers . . . . (Emphasis added.)

The transportation manager indicated the data was originally recorded on School Bus
Route Log forms by the bus drivers and later transcribed onto a second set of the forms for
submission to SPI.  This was done to "improve legibility."  The original forms completed
by the bus drivers were not retained, thereby preventing us from determining the accuracy
of the data reported to SPI.

We recommend the district comply with the SPI instructions for recording and reporting
bus ridership data.


